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Prefaece

This book has been written as a seif-study guide in the training of Steward's
Mates. It should also prove useful as a guide for officers working with Steward's
Mates.

Beginning with a broad picture of the military duties of Steward's Mates,
the book proceeds with a description of his special duties, uniforms, pay, and
benefits. A sample weekly cleaning schedule is given along with a sample
day's routine.

The importance of cleanliness is stressed.

A thorough discussion of stateroom work follows, including such matters as
how to clean a room, make a bed, fold a coat, etc. Other sections show how te
recognize officers’ rank, and how to take care of officers’ uniforms.

In presenting wardroom duties, the book instructs in the care of the ward-
room, setting the table, seating officers and guests, serving, and clearing the
table. The duties of Head Boy and Cigar Mess Boy are also covered.

The chapter on pantry duties explains the functions of Pantry Man, Pantry
Boys, and Watch Boy. The book concludes with a consideration of food fundo-
mentals which should be well known by all Steward's Mates.

As one of the NAVY TRAINING COURSES, this book was prepared by the
Training Courses Section of the Bureau of Naval Personnel in cooperation with
naval establishments and personnel specially cognizant of the duties of
Steward's Mates.
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THIS IS THE MONTHLY PAY YOU GET

BASE
PAY

SEA SUBMARINE
PAY PAY
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PERMANENT
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151.20 | 226.80

165.60 | 248.40
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How to make a SuUARE CURNER

1. Place sheet over mattress so that the
same amount of sheet hangs over each edge.

2. Now tuck the lower end of the sheet
under the mattress at the foot of the bed.

3. Take hold of the edge of the sheet about
twelve inches from foot of mattress.

4. Lift the edge of the sheet with your left
hand and place it on top of the bed.

5. Fold under foot of mattress the part of
sheet hanging over edge at foot of bed.

6. Drop that part of the sheet which you
placed on top of bed. Smooth out wrinkles.

7. Tuck far side of sheet under the mattress
first. Covers can then be pulled tight.

Google st
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nRGANIZATluN of wardroom mess

EXECUTIVE
OFFICER The executive officer is President of the ward-
room mess. The meal doesn’t start and
officers don’t sit down until the exec. does.
- ||
MESS

TREASURER Each officer serves a term as mess treasurer,
He keeps the books, receives payments fo:
the mess from the officers; he also pays bills.

- +||
MESS —

CATERER ¢ The mess caterer supervises the stewards, the
cooks, and the steward's mates. This is the
officer with whom you will work moct close'ly.

CHIEF COOK CHIEF STEWARD
Chief Cook has charge Chief Steward has
of the cooks charge of stewards.
COOKS STEWARDS
Cooks serve in the Stewards serve in
galley wardroom
STEWARD'S Stewards Mates serve in the officers’ galley,
MATES the wardroom pantry, and in the wardroom.

GU 3][’ 80
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KNIVES

TABLE KNIFE for main course

DESSERT KNIFE for buttering bread

FORKS

TABLE FORK for main course
DESSERT FORK for salads and dessert

QYSTER FORK for oysters and shrimp

SPOONS

TABLESPOON for serving

DESSERT SPOON for cereal and dessert
SOUP SPOON for soup

BOUILLON SPOON for bouillon
TEASPOON for coffee, teq, Fruit

COFFEE OR DEMITASSE SPOON for

demitasse
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ANSWERS

Chapier 1
MILITARY DUTIES

Yes, if covered.

No. Stand at attention.

To prevent spread of flooding if ship is damaged.
No, several compartments are being flooded.
Watch, Quarter and Station bill.

Where your living quarters are.

On the WQS bill.

No, get there on the double.

Chapter 2
STEWARD'S MATE'S RATE

Yes.

Yes.

a) Yes b) No.

A complete cleaning.

a) $64.80 b) $79.20 ) $93.60.
Yes, $143.20.

Yes.

National Service Life Insurance.

Chapter 3
KEEPING CLEAN

Yes, because you will handle plates, silver, and food. Health must be
protected.

Once a week.

No, every division must keep some part of the ship clean.
Officers’ country.

Equipment used for preparing and serving food.

To protect health.

Equipment used in keeping your ship clean.

Yes, so you can do an easier and better cleaning job.
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Chapter 14
STATEROOM DUTIES

1. After.
2. Every day.
3. No, leave them alone.
4. Only to dust and then put them back in the same place.
5. Wrong.
6. Right.
7. Head.
8. Yes.
9. Tuck it under foot of mattress.
10. Use a square corner.
11. No, spread it on the bunk so the officer can count it and put it away.
12. Usually once a week.
13. No, it might break or leak.
14. Pack everything tightly to prevent shifting.
15. Usually twice a week.
16. No.
Chapter 5
OFFICERS’ UNIFORMS
1. Look at

a) sleeves.
b} shoulder boards.
¢) shoulder boards.
2. Llieutenants.
3. Captains.
4. Only when the officer tells you.
5. No, get the tailor to do it.
6. Oxalic acid.
7. Yes, oxalic acid is poisonous.

Chapter 6
WARDROOM DUTIES

The executive officer.

To the Steward and to the mess treasurer.

At least once a day but more often if needed.
. On Field Day once a week.

5. 6 inches.

h?)N-‘
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WARDROOM DUTIES — Cont,

6. Chairs must be pushed close together.

7. Near serving table when not busy.

8. Near serving table so you can see when second helpings are needed.
9. Right.

10. The service plate.
11. Inboard toward service plate.
12, 1 inch.
13. a) table knife and table fork.
b) dessert spoon.
c) dessert knife.
d) teaspoon.
14. Yes, it will be used first.
15. Yes.
16. To the right of the executive officer.
17. To the right of the officer.
18. At the head of number one table.
19. Nearer the executive officer.
20. a) The officer with Buck in front of him.
b) The guest.
¢} The guest of the senior officer.
21. a) Left  b) Left <) Right d) Left.
22. To one side.
23. Fingertips.
24. Llook at menu posted in pantry.
25. No. Ask the officer when he wants his coffee.
26. a) Dinner b) Supper.
27. VYes.
28. Folded in original creases.
29. Rolled up so there won't be any creases to show through the tablecloth

Chapiler 7
PANTRY DUTIES

Twice a week.

No, remove all stores when cleaning.

No.

Never.

In the wardroom galley helping the Cooks.

In the wardroom pantry helping the Stewards.
Yes, but only to answer calls from officers.

No. Keep on your feet and keep busy.
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Chapier 8
FOOD FUNDAMENTALS

1. No. The wardroom mess may buy some foods at regular shops on the
beach.
2. In the ship’s storage rooms.

w

In a refrigerator.

&

Once a week but meat and pouliry refrigerators should be cleaned every
day.

On open shelves that are clean and well-ventilated.

To keep food from spoiling and to keep insects away.

in the galley.

® N o v

Breakfast.
9. On pages 17-19 of the Navy Cook Book.
10. Fine grind.
11. No. Measure amounts carefully.
12. No. Use fresh coffee for each brew.
13. No. Turn heat off when water boils; then put in the tea.
14. Hot.
15. They are partly cooked when you get them in the package.
16. Yes, set them in shallow pans in a slow oven.
17. No. Use day-old bread.
18. Yes. It will then spread easily and economically.
19. Yes, to keep them fresh.
20. Wrap the sandwiches in a damp towel.
21. Report it immediately to the Steward.
22. Yes. Keep yourself and your gear clean at all times.

23. No. It means stowing gear so it cannot shift around.
24. Yes.
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QUALIFICATIONS ror sccwaras paren

STEWARD’S MATE, SECOND CLASS

A Steward's Mate, second class, must be conversant with general naval sub-
jects required of all men in the Navy (D-5203), and in addition be able to keep
rooms and compartments assigned to him in clean condition, know how to serve
at table in an officers’ mess, understand the operation of ship’s laundry and
orders in regard thereto, and be fomiliar with the various uniforms of commis-

sioned officers.

STEWARD'’S MATE, FIRST CLASS
(A) PRACTICAL FACTORS.

(a) SUPERVISION.—Demonstrate ability to direct other Steward’'s Mates as

to serving at table in an officers’ mess.

{b) FOOD PREPARATION AND SERVICE.—Demonstrate ability to act as head
pantry boy in officers’ mess and assist the Steward in preparation and

service of food. Should be able to take charge in absence of Steward.
{c) ENGLISH.—Demonstrate ability to speak English with fair ability.

{d) D-5211.01 ().

{B) EXAMINATION SUBJECTS.
{a) CATERING.—Have a general knowledge of catering for officers’ mess.

(b) D-5211.01 (1).
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Abandon ship drill, 8

Allowances, clothing, 20
family, 21

Appearance, personal, 31

Baggage, officers’, 54, 55
Base pay, 19
Battle stations, examples, 5
20mm gun team, 4
WQS bill, 7
Bed, how to make, 49
linens, changing, 53
Beverages, 165-171
Blood stains, removing, 72
Blue uniforms, officers’, 60, 61
Breakage of china, 136
Breakfast, dishes for, 172, 173
serving, 112, 113
silver for, 91
Bridge coats, 66
Bright work, 47, 83
Brush brooms, stowing, 39
Buck, 104
Buttons, cleaning, 77
polishing, 71

Care of china, 136
dishcloths and towels, 141
glass coffee makers, 168
linen, 122, 123
napkins, 122
table cloths, 123
table pads, 123
urn equipment, 167

Carrying a tray, 109

Cash clothing allowance, 20

Cereals, 172, 173

Chairs, care of, 144, 146
placing, 86

Changing bed linens, 53
towels, 53

China, cleaning and care, 136
handling, 137
vsed afloat, 90

Chocolate, removing, 75

Cigar mess boy, 126, 127

Clean hands, 30

Cleaning buttons, 77
china, 136
deck, 45
embroidered insignia, 76
gear, 36-39
metal insignia, 76
officers’ clothes, 71

Google

INDEX

paintwork, 48
pantry, 134
pots and pans, 135
refrigerators, 135
room, 44
schedule, weekly, 24, 25
stations, 7, 32
white shoes, 71
Cleanliness, personal, 29
Clearing table and wardroom, 120, 121
Clothing allowance, 20
Coat, folding a, 56, 57
Cocoa, 171
Coffee, 165-169
stowage, 169
Coffee makers, 34
Collision drill, 8
Corps devices, 67
Cover, setting a, 87

Daily care of stateroom, 43
of wardroom, 82, 83
schedule, 26
Deck division cleaning station, 32
Demi-tasse, 111, 117
Dependents' allowance, 21
Desserts, 161
Dinner silver, 92
Dish cloths, care of, 141
towels, care of, 141
Dishes, removing, 106, 119
used afloat, 90
Disposing of garbage, 140, 143
Drawing stores, 140, 143
Drills, 8, 9
Drying a swab, 39
Dust cloths, washing, 38
Duties of cigar mess boy, 126, 127
of galley boys, 142, 143
of head boy, 124, 125
of pantry boys, 132-141
of pantryman, 130, 131
of steward’s mate, 23
of watch boy, 144-146

Eggs, 175
Embroidered insignia, cleaning, 76
Engine room force cleaning station, 32

Family allowance, 21

Filling for sandwich, 177, 178
Fire drill, 8

Fire and rescue drill, 9

Fogey, 20
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Folding a coat, 56, 57

Food, paying for, 152
preparing, 139, 142, 158-178
procuring, 150
storing, 139, 143, 154-157

problems, 154-156

Food poisoning, 180-181

Fruits, preparing, 160, 163

Full meal, serving, 116, 117

Galley boys, duties, 142, 143
Garbage disposal, 140, 143
General drills, 8, 9

rule for placing silver, 95, 96
Glass, how to pick up, 109
Glass coffee makers, 168
Gold braid, care of, 77
Gravy stain, removing, 75
Grease stain, removing, 72
Guests, seating, 97

Handling china, 137
Hands, clean, 30
Head boy, 124, 125
Heavy meal, serving, 116, 117
Hints for salads, 164
Holding a plate, 109
a serving dish, 108
Hospital corner. See square corner.
How to clean a deck, 45
paintwork, 48
room, 44
fold a coat, 56, 57
make a bed, 49
cocoa, 171
coffee, 165-169
lemonade, 171
sandwiches, 176-178
square corners, 51
tea, 170
toast, 174
plan a menu, 150

lced tea, 170

Initial cash clothing allowance, 20
Ink stains, removing, 74

Insignia, cleaning, 76

inspections, 31

Insurance, life, 21

Inventories of silver, 138

lodine stains, removing, 73

Jams, jellies, 174

Keeping food, 139, 143, 153-.157
Kerosene spot, removing, 75

Google

Laundry, officers’, 52

Loundry, lists, 47, 52

Lemonade, 171

Life insurance, 21

Light meal, serving, 114, 115

Line devices, 67

Line of promotion, 17

Linen, care of, 122, 123
table, 34

List, seating, 100

Longevity pay, 20

Making a bed, 49, 50
cocoa, 171
coffee, 165-169
lemonade, 171
sandwiches, 176-178
square corners, 5)
tea, 170
toast, 174
Man overboard drill, 9
Marking cleaning gear, 37
Meal, appetizing, what makes, 12%9
heavy, 116, 117
light, 114, 115
Mealtime, your place, 102, 103
Medical benefits, 21
inspection, 31
Menu, breakfast, 91, 112
dinner, 92
full meal, 116
light meal, 114
planning a, 150
supper, 93
Mess bill, 152
gear, 34, 35
Messes afloat, 81
Metal insignia, cleaning, 76
Mildew, removing, 75
Military courtesy, 12
Mixing salad, 164

Napkins 34, 122
National Service Life Insurance, 21

Officers’ baggage, 54, 55
clothes, cleaning, 71
country, what it is, 33
laundry, 52
Oil spot, removing, 72
Organization of wardroom mess, 80
Oxalic acid, 74

Packing officers’ baggage, 54, 55
Paint stains, removing, 73
Paintwork, cleaning, 48

Pans. See pots and pans.

Pantry, cleaning, 134
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Pantry boys, 132-141
Pantryman, 130, 131
Paraffin, removing, 73
Pay, 19
Paying for food, 152
Perishable food keeping, 154
Personal appearance, 31
belongings, don’t take, 46
cleanliness, 29
Physical inspection, 31
Picking up a glass, 109
Pin-on devices, 68
Place of steward’s mate at mealtime,
102, 103
Placing silver, general rule, 95, 96
swab on deck, 39
Plane crash and salvage drill, 9
Planning a menu, 150
Plate, how to hold, 109
Pointers on bed making, 50
Poisoning of food, 180, 181
Polishing buttons, 71
silver, 138
Pots and pans, 34
cleaning, 135
Preparing desserts, 161
food, 139, 142, 158-178
fruits, 160, 163
salads, 162
vegetables, 163
wardroom for meal, 86
Problems in food stowage, 153-156
Procuring food, 150
Promotion, line of, 17

Quarters, inspection of, 31
Quick-cooking cereals, 173

Ranges, 34

Rank, seating by, 98, 99

Rank on officers’ blue uniforms, 60, 61
white uniforms, 62, 63
working uniforms, 64, 65

Ready to eat cereals, 173

Refrigerators, cleaning, 135
use of, 154-156

Regular cereals, 172

Relief boy. Same as Watch boy.

Removing dishes, 106, 119
shine, 77
singe mark, 76
spots and stains, 72-75

Rust stains, removing, 74

S Division, 6

cleaning station, 32
Salad, 164

preparing, 162

Salad dressing, 163
Saluting, 13
Sample weekly cleaning schedule,
24, 25
Sandwiches, how to make, 176, 177
kinds, 178
Schedule of cleaning, 24, 25
Scorch, removing, 76
Scrubbing brushes, 38
Sea, securing for, 182, 183
Sea pay, 19
Seating guests, 97
list, 100
Seating by rank, 98, 99
Securing for sea, 182, 183
Service, tips, 118
Serving breakfast, 112, 113
a full meal, 116, 117
light meal, 114, 115
from proper side, 106
in a rough sea, 107
tips on, 108, 109
water, 111
Serving dish, how to hold, 108
teams, 110
Setting the table, 87
Shelves for stowage, 155
Shine, removing, 77
Shoe cloths and brushes, 38
Shoes, cleaning white, 71
Silex, 168
Silver, breakfast, 91
dinner, 92
inventories, 138
placing, general rule, 95, 96
supper, 93 .
Silver polishing, 138
use affoot, 88, 89
Singe mark, removing, 76
Sour swab, sweetening, 39
Spots, removing, 72-75
Square corners, 51
Staff devices, 67
Stains, removing, 72-75
Stateroom, daily care, 43
weekly care, 47
Steam tables, 34
Stewards’ branch uniforms, 18
mates duties, 23
place at mealtime, 102, 103
uniforms, 18
Straw brooms, stowing and washing,
38
Stores, drawing, 140, 143
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Storing food, 153 Uniform allowance, 20

coffee, 169 Urn equipment, care of, 167
problems, 156 Use of refrigerator, 154
on shelves, 155
Stowing brush brooms, 39 Valuables, handling, 46
strow brooms, 38 Vegetables, preparing, 163
Submarine pay, 19
Supervisor of wardroom, 124 w°'df°°'“: clearing, 120, 121
Supper silver, 93 daily care, 82, 83
Swab, care of, 39 preparing for meal, 86
Sweetening sour swab, 39 weekly care, 84, 85

Wordroom mess, organization, 80
Wardroom supervisor, 124

Table clearing, 120, 121 Washing dust cloths, 38

setting, 87 straw brooms, 38
cloths, 34 swabs, 39
care of, 123

Watch boy, 144-147

ds, f, 123
pads, care o Water, serving, 111

Taking care of officers’ laundry, 52

Tarnish, 77 Water-tight integrity, 10, 11

Tea, 170 Wax, removing, 73

Teams, serving, 110 Weekly care of stateroom, 47, 84, 85
Tips on service, 118 cleaning schedule, 24, 25

Toast, 174 When to salute, 13

Towels, changing, 53 Where you work, 22

Tray, how to carry, 109

Whi , cl ing, 71
Typical day, 26 ite shoes, cleaning

uniforms, officers’, 62, 63
Work schedule, 24, 25

Uniform, officers’' blue, 60, 61 Working uniforms, officers’, 64, 65
white, 62, 63 without coat, 66
working, 64, 65 WQS (Watch, Quarter, Station), 6, 7
special care of officers’, 76, 77 battle station, 7
stewards' branch, 18 cleaning station, 7
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